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Health & Human Services

North Dakota Immunization Information System:
School Reminder/Recall Report

The primary benefit of reminder/recall is to improve timeliness and completion of
school required immunizations to prevent disease. The reminder/recall report is
generated from the North Dakota Immunization Information System (NDIIS) based on
the immunization forecaster and lists all students in your school who are coming due
and/or are past due for school required immunizatons.




1.) To run the reminder/recall report, click the Create School Reminder-Recall
hyperlink from your home screen.
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2.) Select your school from the School field drop-down box.

« Patients pulled onto report will be based off of the patient’s last provider
visited without influenza vaccine.

School Reminder Recall

School Select a School v

3.) Use the check boxes to indicate which grade(s) you would like the report to pull.

e School users can run reminder/recall for multiple grades in a single report.
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next to the name.
e Only school-required immunizations are available for selection.

o Users can also indicate if they want the report to look for a specific dose in a
vaccine series.

For Example: If you are a high school and you want to know how many of
your current 10th, 11th, and 12th graders are still missing their second
dose of varicella (chickenpox) before the start of the next school year,
you would check the box next to the varicella and then enter a number
two in the box next to the vaccine name. When you run the report, it will
look at your students in the selected grades whose immunization forecast
says they specifically need dose two of varicella vaccine.

Vaccine Families: (If no vaccine 1s selected then all school forecast vaccines will be used.)
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that they are coming due for vaccination), recall (let students know they are past due
for vaccination), or both.

Schools are able to enter the number of days prior to the recommended due
date to include students for reminders and the number of days past due to
included students for recall. Both reminder and recall can be run in the same
report or schools can select one or the other.

NDDoH recommends
entering the number
of days until the start
of the next school

Include Patients Due for Vaccinations (Reminders)  Yes * No year

Maximum number of days until due date to include:(If Yes is Selected) r ‘

Include Patients OverDue for Vaccinations (Recalls) ~ Yes ® No
Minimum number of days past due date to include: (If Yes is Selected)

NDDoH recommends
entering one day for
recalls

6.) Once all selection criteria have been entered, click the Run Reminder Recall
button to obtain the list students.

| Run Reminder Recall ‘

After the report has been run, a list of students matching the selected criteria will be
displayed on the screen.



current' grade I'evell, the selected vaccin?as 'the student is due for, as well as 'other
vaccines that may also be due.
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7.) Once report results are displayed, you can choose to download the list of students,
converting the report into an Excel© document, print labels to place on postcards, or
print postcards.

Avery 75160
labels must
be used

Print Labels || Print PostCards || Download List

e When selecting to print either labels or postcards, a PDF document will
open.

« [Each address label or postcard will include a prefix saying “to the parent/
guardian of”, followed by the student’s name and complete address.



same formatéé the addréss labels but will also include the school’'s return
address as entered in the reminder/recall report.

e School return address information is stored in the report for future use.

Return Address for Postcards:*

Name ‘Sunrise Elementary ‘
Address 1 3800 Nickerson Ave ‘
Address2 | ‘

City Bismarck | State ND| Zip 58503

*only required when postcard printing is selected.




